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IlopsoK nMpoBejeHUs aTTecTalid Pa0OTHUKOB
MBJOY «Jlerckuii cag Ne 19 Ha cooTBeTCTBHE 3aHUMAaeMoO# AO/HKHOCTH

1.  OOG1me MooKeHus

1.1.  Tlopsiiok TipoBefleHUsI aTTecTalyy Tefaroruueckux pabotHukoB MBIOY
«detckumii cag Ne 19», ocyijecTBisiomux obOpa3oBaTe/ibHYIO AesSTeNbHOCTb (Janee -
opraHu3alys), OmpejesisieT MpaBuia, OCHOBHbIE 33/aud W TIPUHLUINBI TIPOBEJEHUs
aTTeCcTaly TefarornyeckKux pabOTHUKOB. ATTecTalus Tefarorudeckux pabOTHUKOB
TIPOBOAUTCS B 1Ie/IsiX TIOATBEPXKAEHHsI COOTBETCTBHUSI Tiefaroruyeckux pabOTHUKOB
3aHMMaeMbIM UMM JO/DKHOCTSIM Ha OCHOBe OLIeHKM WX TMpoQecCcuoHalbHON
JlesiTe/IbHOCTH.

1.2. B cooTtBeTrcTBUMU C myHKTOM 14 ctatbu 81 TpygoBoro koaekca Poccuiickoi
Qdefepaliud  TMOPSIJOK TMpPOBeJleHUs] aTTeCTallud Ha COOTBETCTBHME 3aHHMMaeMou
JIO/DKHOCTU YCTaHaBJ/IMBAETCSl TPYAOBBIM 3aKOHO/ATeIbCTBOM U UHBIMA HOPMAaTUBHBIMU
MPaBOBbIMU  aKTaMH, COJep)KalUMW HOPMbI TPYAOBOrO IpaBa, JIOKAJbHbIMU
HOPMAaTUBHBIMU aKTaMH, [IPUHUMAEMbIMU C YU€TOM MHEHHS TIPe/ICTaBUTEIbHOIO OpraHa
pabOTHUKOB.

1.3. OCHOBHBIMM 3a/jlauamMu MPOBeIeHUs aTTeCTAL[UX SIBJISIFOTCS:

- CTUMYJIMPOBaHUe 1{e/IeHarpaB/JIeHHOT0, HETIPEPBIBHOTO MOBBILIIEHUSI YPOBHS
KBa/M(yKay paboTHUKOB, X TPOGeCCMOHATBHOTO U JIMYHOCTHOTO POCTA;

- oTipe/iesieHre HeoOXOAUMOCTH TIOBBIIIIeHNsT KBaTM(PUKaI[ii pabOTHUKOB,;

- TIoBbIIeHHe YPPEeKTUBHOCTU 1 KauecTBa pabOThI;

- BBISIBJIEHHE TIEePCTIEKTHB HCTI0/Tb30BaHuUs TIOTEHI[HATbHBIX BO3MOXXKHOCTEH pabOTHUKOB.

2. OCHOBHBIMU  TIDUHLIMIIAMM  TIPOBEZIEHWsS  aTTeCTalud  SIBJISIFOTCSA
KOJUIeTHA/IbHOCTD, TJIACHOCTh, OTKPLITOCTh, 0OecreurBaroIre 00beKTHBHOE OTHOIIIEHHEe
K pabOTHMKaM, HeJOMyCTUMOCTb AUCKPUMMHALIAW TIPY TTPOBEJ€HUH aTTeCTaI||H.

3. ATTecTaruo He TIPOXO/SAT C/IeAYIOIIe PAOOTHUKY:

a) TipopaboTaBIIMe B 3aHUMaeMOM /IO/PKHOCTA MeHee [IBYX JIeT B OpraHu3aliid, B
KOTOPOU MPOBOJUTCS aTTeCTaLus;

0) 6epeMeHHbBIE JKEHII[UHbI;

B) JKEHIIWHBI, HaXOAIINeCs B OTIyCKe 110 6epeMeHHOCTH U PojiaMm;



I) Wlla, HaXOZMIUecss B OTIYCKe IO yXOAy 3a pebeHKOM [0 AOCTH)KEHUS UM
BO3pacTa Tpex JieT;

[1) OTCYTCTBOBABIIIME Ha paboueM MecTe Oojiee UeThIpeX MeCsLeB TOPs]] B CBS3U C
3a00/1eBaHKEM.

ATTecTarysi pabOTHHMKOB, IIPeyCMOTPEHHBIX IIOIYHKTAMH «B» U «I» HACTOSIIIEr0
IIyHKTa, BO3MO)KHA HE paHee ueM uepe3 JBa rojja IOC/Ae HX BBIXOJA U3 YKa3aHHBIX
OTITYCKOB.

ATtTectaisi pabOTHUKOB, IIPeJYCMOTPEHHBIX IIOAMYHKTOM «/» HACTOSIIEro
IyHKTa, BO3MO)XHA He paHee ueM uepes T'ojl II0C/Ie UX BhIX0/a Ha paboTy.

2. OyHKIMM, TOJIHOMOYMSI, COCTaB aTTeCTal[MOHHOU KOMHUCCUU

2.1. Atrtecraiusi pabOTHUKOB B 11Ie/IIX TTOATBEP)KAEeHNs COOTBETCTBHSI PabOTHUKOB
3aHUMaeMbIM UMU JIOJDKHOCTSIM TPOBO/IUTCSI HA OCHOBE OL|eHKU UX MpodecCcroHa bHON
JleATeJIbHOCTU  aTTeCTal[MOHHOM  KOMUCCHEH, CaMOCTOSITeTlbHO  (hOpMHPYeMOU
opraHu3anyei (Janee - aTTeCcTalldOHHAsE KOMUACCHST).

2.2.  ATTecTallMOHHasi KOMHCCHS  CO3[aeTCsl  PAaClOpSAUTE/IbHbIM  aKTOM
paboTozaTesisi B COCTaBe TipejcejaTesis KOMUCCHHM, 3aMeCTUTeNs Tipejce/iaTeis,
ceKpeTapsi ¥ UJieHOB KOMUCCHHU.

2.3. B cocTaB arTecTaljMOHHOW KOMUCCHW OpraHU3al[uu B 00s3aTe/lbHOM MOpSi/iKe
BK/IFOUAeTCSl  TIpe/ICTaBUTe/lb  BBIOODHOTO  OpraHa IepBUYHON  Tpodcoro3HOoM
OpraHu3aLuu.

2.4. ATTecTal[MOHHAsE KOMMCCHUSI TakKe [laeT peKOMeHjaluu paboTojaTento o
BO3MOJKHOCTM Ha3HaueHWs Ha COOTBETCTBYHOIUE [AO/DKHOCTU JIUL, He WMEIOLIUX
CTIera/IbHOM TIOJTOTOBKY MJ/TM CTa)kKa pabOThI, YCTAaHOBJ/IEHHBIX B pa3jene «TpeboBaHUs
K KBa/M(pUKaLMW» COOTBETCTBYIOLEro pasgena EauHoro Keanmv(UKalMiOHHOTO
CripaBOYHUKA [JO/DKHOCTEM DPYKOBOAUTENEM, CIelUuaucTOB U CAyKalux U (Win)
rpodeCcCHOHA/LHBIMUA CTaHJAapTaMUd, HO 00J/IaJ[afolUX [OCTaTOUHLIM TIPAaKTUUeCKUM
OTMBITOM M KOMITETEHTHOCTBIO, BBITIO/IHSION[AX KAueCTBEHHO W B TIOJHOM 0OObeme
BO3/I0’K€HHbBIE Ha HUX JI0/DKHOCTHBIE 00513aHHOCTH.

3. Ilopsmok arrecrauuu

3.1. Arrecraiys pabOTHUKOB B LIeJISIX TTOATBEPKAEHHST COOTBETCTBUS 3aHUMaeMbIM
MMM J0/DKHOCTSIM IPOBOAMWTCS OJIUH pa3 B MSITh JIeT.

3.2. Arrecraiysa pabOTHUKOB IPOBOAUTCS B COOTBETCTBUHU C PaCIIOPSAUTE/TLHBIM
aKkTOM paboTozaress.

3.3. Paboromaresnr 3HAaKOMWUT PAOOTHUKOB C PACHOPSAUTENbHBIM —aKTOM,
COJIEp’KaIlM CITMCOK PabOTHUKOB OpraHM3alVM, IMOZJIeXKAIIUX aTTecTalyd, rpaduk
TpOBe/ieH!s] aTTeCTal[iu, M0/, pOCIUCh He MeHee ueM 3a 30 Ka/ieH/apHbIX JHeW /10 JHS
TpOBe/ieH!s] UX aTTeCTal|uu 110 rpauKy.

3.4. Jlnst mpoBeZieHKsI aTTeCTallMi Ha KaXk0ro pabOTHHKA paboTozaTe/ib BHOCUT B
aTTeCTalMOHHYI0 KOMHUCCUIO OpPraHU3alivuM Npe/iCTaBeHue.

3.5. B mipe/icTaBieHnH CO/IeP>KaTCs CBeJEHHS 0 paOOTHHKe:

a) (hamunus, UMsl, 0TYeCTBO (TIPU HAJIMUUK);

6) HaMeHOBaHHe [O/DKHOCTU Ha ATy MPOBeeHUsI aTTeCTaluu;

B) JiaTa 3aK/IFOUEHHUs MO 3TOM JOJDKHOCTU TPYAOBOTO JOr0BOPa;



r) ypoBeHb o00pa3oBaHus U (Wid) KBamu(UKaIMM TI0 CIEUaJbHOCTH WA
HaripaB/IeHUIO TIO/ITOTOBKY;

n) uHopMalyMs O TIOJIydYeHUM  JIOTIOJIHUTELHOTO  TIPO(eCcCUOHATBLHOTO
oOpa3oBaHusi 110 MPOGUIIO /1esTe/IbHOCTH;

e) pe3y/bTaThl NPebIAYIIUX aTTecTaluk (B C/lyuae UX IPOBe/ieHNs );

»K) MOTHBHPOBaHHAasi BCECTOPOHHsISI M OOBbeKTUBHAasl OlleHKa MpoQecCUOHaIbHbIX,
JIeNIOBbIX KauecTB, pe3y/bTaTOB NpodecCHOHATbLHONW [lesATelbHOCTH pPabOTHUKA TI0
BBITIOJTHEHUIO TPY/IOBBIX 00513aHHOCTEM, BO3/I0)KeHHBIX Ha HEer0 TPYAOBbIM I0TOBOPOM.

3.6. PaboTtojaTesb 3HAaKOMUT pabOTHWKA C TpeACTaB/ieHWeM TI0f, POCIMCh He
rno3aHee yem 3a 30 KaneHZApHBIX [JHeW A0 [AHS TpoOBeJeHUs arrectaluu. Ilocse
03HAaKOMJIEHHUSI C TIpeficTaB/ieHHeM pPAOOTHUK TI0 >Ke/JlaHWI0 MOXKeT TpPeCTaBUTh B
aTTeCTAl[MOHHYI0 KOMUCCUIO [IOTIOJIHATe/IbHbIEe CBe/leHHs], XapaKTepu3ylolllhie ero
NpodeCCUOHA/IbHYIO [IeATe/TbHOCTh 3a Tepuo/| C AaThl MpeAblaylield arTecTaliuu (Tpu
TIEPBUYHOM aTTecTallud - C JaThl TOCTYIJIeHWs Ha paboTy), a TakkKe CBeJeHHSI O
TIPOXO>K/IEHUY UM He3aBHUCHUMOM OlleHKY KBa/T(PUKaIUK.

[Ipu oTka3e pabOTHHMKA OT O3HAKOMJIEHWS C TIpeJCTaB/ieHMeM COCTaB/ISIeTCs akKT,
KOTOpBIA MOAMNMCHIBaeTCsl paboTojaTesieM U JiMijaMu (He MeHee JBYX), B MPUCYTCTBUU
KOTOPBIX COCTaBJIeH akKT.

3.7.ATTecTauys NpOBOAMUTCS Ha 3aceaHUM aTTeCTalMOHHOW KOMUCCUU C y4acTUeM
paboTHHMKa.

3acejaHyde aTTeCTALMOHHOM KOMMCCUM OpraHu3allii CUWTaeTCsl MPaBOMOYHbBIM,
eid Ha HeM TIPUCYTCTBYIOT He MeHee JBYX TpeTell OT 0Olero umWciaa uieHOB
aTTeCTal[MOHHOW KOMHUCCUU OpraHu3al[uu.

B cnydae oTcyTcTBUsI pabOTHMKA B [leHb TIPOBeJIeHHs aTTeCTal[uM Ha 3aceJaHuH
aTTeCTal[MOHHOW KOMMCCUM OpraHU3allUU 10 YBa)KUTETbHLIM TIPUUMHAM €r0 aTTecTal[ys
TIePEeHOCUTCS] Ha JIPYTyI0 ATy W B TpaUK aTTecTalluM BHOCATCS COOTBETCTBYHOII[HE
M3MeHeHus], 0 ueM paboToziaTe/ib 3HAKOMUT PabOTHHKA 110/ pOCITHChH He MeHee yeM 3a 30
KaJ/lIeHJJapHbIX IHel /10 HOBOM ZIaThl TIPOBE/IEHUsI ero aTTeCTaluu.

[Tpu HesiBKe pabOTHWKA Ha 3aceflaHKe aTTeCTallMOHHOW KOMHUCCUM OpraHu3alyu 6e3
yBaXXKUTEJbHOW TMPUYMHBI ~ aTTeCTAlMOHHAasi KOMUCCUSI OpraHu3alid  TPOBOAUT
aTTeCTaLUI0 B €ro OTCYTCTBUE.

3.8. ATTecTalMOHHasi KOMHCCHsI OpraHu3alliM pacCMaTpyBaeT IMpeJCcTaBaeHue
paboTofaTesnisi, a TaKXKe [OTOJHUTE/bHbIe CBeJeHUs (B C/iyuyae WX IMpeCTaB/eHUs
pabOTHUKOM).

3.9. Tlo pe3sysbTaTaM arTecTal[id pabOTHUWKA aTTeCTAl[MOHHAs KOMHCCHS
TIPUHUMAET OJTHO U3 C/Ie/IVIOIIHX PellleHuM’:

COOTBETCTBYeT 3aHMMaeMOM [JOJKHOCTH (YKa3bIBaeTCs I0/DKHOCTh pab0THUKA);

HEe COOTBETCTBYET 3aHMMaeMOM JI0JDKHOCTH (YKa3bIBAaeTCs I0/DKHOCTh pabOTHHKA).

3.10. PelieHvie TIpUHMMAETCSl aTTECTAl[MOHHOM KOMMCCHeW OpraHu3alid B
OTCYTCTBHE aTTeCTyeMOro pabOTHHKA OTKPBLITBIM T'0JIOCOBAaHHUEM OOJIBIITMHCTBOM
rojIOCOB UJIeHOB aTTeCTAallMOHHOM KOMMCCUM OpraHu3alyy, MNPUCYTCTBYIOLIUMX Ha
3ace/laHuU.

[Tpu TIPOXO’KAEHUU aTTecTaliui PabOTHUK, SIB/ISFOIIUICS YIEHOM aTTeCTal[iOHHOM
KOMHCCHUU OpraHM3aluy, He y4acTByeT B rOJI0COBAHUM T10 CBOeU KaHAUAAType.

3.11. B ciyuasix, Korjja He MeHee TIOJIOBUHbBI U/IeHOB aTTeCTal[MOHHOW KOMUCCUU
OpraHu3alyy, NPUCYTCTBYIOLIMX Ha 3aceljlaHuM, IIPOroji0COBaiv 3a pelleHue o
COOTBETCTBMM  pabOTHHWKA  3aHMMaeMOM  [JO/DKHOCTH, paOOTHHUK  IIPU3HAETCS



COOTBETCTBYIOIIIUM 3aHUMaeMOU JJO/PKHOCTH.

3.12. Pe3ynbTaThl arTecTaljii pabOTHHKA, HEMOCPeJCTBEHHO TPUCYTCTBYIOIIErO
Ha 3acelaHdy AaTTeCTAl[MOHHOM KOMHCCHHW OpraHW3al[dd, COOOIIalTCsI eMy Iiocjie
10/iBe/leHrs] UTOrOB r'0JI0COBaHUS.

3.13. Pe3synbrathl arrectaiyv paboOTHUK BIpaBe 00’KajioBaTb B COOTBETCTBUU C
3aKOHOAaTenbCcTBOM Poccuiickoirt @enepaiiyu.

4. OdopmeHure pe3ynbTaTOB aTTeCTal|un

4.1. Pe3ynbTaThbl aTTeCTAI[UX PaOOTHUKOB 3aHOCSATCS B TTPOTOKOJI, MO/MHUCHIBAEMBbIH
npejiceziaTesieM,  CeKpeTapeM M UJieHaMH  aTTeCcTaljMOHHOM  KOMMCCHH,
NPUCYTCTBOBABIIMMM Ha 3aCelaHUM, KOTOPbI XPaHUTC C TIPeZCTaB/I€HHUSIMH,
JIOTIOJTHUTE/TbHBIMH ~ CBEZIEHUSIMH,  TIPEJCTaB/JeHHBIMM  CaMMMU  pabOTHHMKAMHU,
XapaKTepU3YIOIIUMH UX TTPOGeCCUOHA/BHYIO 1esATeIbHOCTb (B C/Tydae UX Haluuus), y
paboTozarersi.

4.2. Ha paboTHHKa, TPOIIIe/IIIero aTTeCTall[Io, He Mo3/jHee IBYX paboumx JHeH co
JIHSI ee TIPOBe/IeHUsI CeKpeTapeM aTTeCTallMOHHOM KOMHUCCHM OPraHM3alliy COCTaBJISIeTCsS
BBIMKMCKA W3 TPOTOKO/A, COJeprKallias CBeleHHs O (aMHIMU, UMEeHM, oTdyecTBe (TIpu
Ha/IMUMM) aTTeCTyeMOro, HAaWMEHOBAHHWM €ro  JIO/DKHOCTH, JaTe  3aceflaHus
aTTeCTAl[MOHHOM KOMHCCHM OpraHu3alvd, pe3ysbTaTaX To0JIOCOBAHUS, O IIPUHITOM
aTTeCTAllMOHHOM KOMHCCHEeM OpraHu3aliu pelleHud. PaboTojaTesns 3HAKOMHUT
pabOTHMKA C BBHIMKWCKOW M3 MPOTOKOJA TI0J, POCIIMCh B TeueHWe Tpex pabouux aHei
TI0CJIe ee COCTaBJIeHUs. BhIMMCKa U3 MTPOTOKO/Ia XPaHUTCS B JIMYHOM Jieie pabOTHUKA.
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